MINUTES of MEETING of SAFETY COMMITTEE, TOWN OF SPRINGFIELD, VERMONT
· Tuesday, March 17, 2015
· Call to Order: 10:05 AM – Selectman’s Hall, Town Hall
· Attendees:  Keith Eno (REC)  Y  Andy Bladyka (REC)    Terri Emerson (Srs)  Y Dan Farrar (Recycle)   Bruce Griswold (Hwy)  Y Bill Kearns (Town Hall)   Y  Roy Farrar, Jr. (PW)   Y Rich LeDrew (WWTP)   Anthony Moriglioni (PD)  Tracy Obremski (Lib)  Y  Jeff Strong (PW) Y  Bob Verge (PW) Y  Bay Wheeler(FD)    Y  Wade Masure (VLCT)  Y Tom Yennerell 
· Facilitator: Bay Wheeler, Chair
· Scribe: Bill Kearns, Clerk
· Adjournment: 10:45 AM
	BRIEF SUMMARY OF TOPIC TO BE DISCUSSED -PRESENTER
	ACTION TO BE TAKEN
	DEADLINE 
(DATE()
	PERSON RESPONSIBLE

	1. Adopt the Agenda – All Members
	Adopt, or amend and adopt, the meeting Agenda. Adopted 
	March 17
	All members

	2. Accept Minutes of Last meeting
	Review Minutes of Feb 17th 2015.  Amended the Section on minutes to reflect the correct date of minutes reviewed, that is, January 20, 2015. As amended the minutes of January 20, and February 17th were approved on motion by Andy Bladyka, second by Roy Farrar.  
	March 17
	All Members

	3. Training Subcommittee Report 
	Updates on training? 
CPR and First Aid Classes:
1st of all, it was clarified that the first aid and CPR classes are recommended to be taken by all employees, but taking the classes is completely voluntary. Tom Yennerell stressed the fact that he highly recommends everyone takes it, but it is not mandatory training.
The classes will be given by Stagner at the Fire Department. Rich LeDrew will prepare the sign-up sheets for several classes that will be scheduled in April and May of this year. The class size shall be between 8 and 20 persons. The cost is $35 person paid for by the town. The certification is for 2 years with a recertification every 2 years. After Rich LeDrew, has prepared the sign-up sheets, he will get them around to the various departments. Just to be clear, it doesn’t make a difference whether you take it with your department or with other departments.

	March 17
	Subcommittee members

	4. Employee Awareness – Public information Subcommittee Report 
	Safety bulletin boards – Town Offices, Library other. Status reports.
The bulletin boards in the various departments are being kept up with the minutes and other safety and is being posted. Members are encouraged to keep them current.
	March 17
	Subcommittee members

	5. Inspection Subcommittee Report
	Inspections  [Scheduled FD March 6th ] The inspection committee discussed the inspection of the fire Department, which was conducted on March 6 and 9 AM by Bay Wheeler, Rich LeDrew, Tony Moriglioni, and Wade Masure. They Wheeler read a list of approximately 15 items, including minor electrical concerns to the safety concerns for the location of this switch on the air compressor. Bay Wheeler stated that the list of items, as is typical in the Fire Department after an inspection, has been drawn up with persons responsible for a line item named on the list. As the item is completed by that person. It is examined by supervising personnel and then signed off on the list.
With regard to inspections and the master lists that come out of the inspections, Rich LeDrew one to know what becomes of those lists. Are they kept? If so, where are they kept and who is responsible for them. He suggested that the inspectors should meet for a few minutes at the end of an inspection, go over their lists and combine items so that none are missed, and then present that list to the building supervisor. The building supervisor will then see to it that the items on the list are addressed and corrected. It was agreed by all at the safety committee meeting that this would be the procedure followed.
Wade Masure also has a list which he provides to the building supervisor. This list is the official list of the insurance company and the department is credited for having repaired those items timely.

The library will be inspected on April 13 at 9 AM. Bay Wheeler will make sure that both sunny and Ross are aware of this inspection.
	March 17
	All  members
Bay Wheeler
Wade Masure
Rich LeDrew. 

	6. Incidents, Near Misses, etc.
	New incidents?
[bookmark: _GoBack]Wade Masure reported from February 17, 2015 to March 16, 2015 there were 2 incidents in that were “notice only” (one from the Fire Department and the other in a another Department) and that these “notice only” reports were made in a timely fashion – there was no lag time.
Wade Masure, referring back to the Fire Department inspection, asked if the air pressure storage tank had been inspected by Travelers. Wade was uncertain whether or not there was a tag on the storage tank and Bay Wheeler stated that he will check that tag and let Wade know. Furthermore, Bay Wheeler will make sure that it is inspected, or that travelers knows about it and can inspect it, if it has not been inspected. 
	March 17
	Any Member(s)

	7. Information from VLCT
	Presentation of information from VLCT relevant to Safety Committee.
Wade Masure stated that the VLCT Calendar for the Highway Department has one of our vehicles on it and congratulated the town on that.
Wade also asked about the stickers on the Highway trucks’ tailgates for the finger safety issue that we have discussed in the past 2 months. He was informed by members of the Highway Department that all the trucks were now marked with the stickers, and properly equipped to removed and frozen chunks from the bed.
	March 17
	Masure

	8. Other Business, new or old
	Any business not on agenda:
Jeff Strong address the committee concerning the HAZCOM Program. He stated that the HazCom Program has been in existence in writing since November 2002. It needs to be updated, which edits consist of required minor edits. Once edited it will be up-to-date and needs to be used to train new and existing the department employees. All SDS sheets have been obtained, and are in the SDS binders. These binders shall be kept in a marked obvious place in each Department. The departments should report to the recording secretary, Bill Kearns, the location of the SDS sheets so that information can get out to all employees. It is important that no one buys any product to be used in any department without approval from the person who is supervising the department or building, or is assigned to keep the SDS sheets current. Should, with permission of your supervisor, you by any new product, it will be your duty to get the SDS sheets and put it in the book. It is hoped that the products that are used in a building or department or hopefully town-wide will be the same products in the number of SDS sheets shall be kept at a minimum.

	March 17
	The chair, and the committee. 

	9. Agenda for next meeting  
	Items for the April 21st  agenda.  None suggested except for Library Inspection noted above. 

	March 17
	All Members

	Reminder: All departments need to be represented at Safety Meetings. If you cannot make the meeting, send someone from your department to take your place. 
Reminder: Safety Committee meets every third Tuesday at 10 AM in the Board of Selectmen’s Hall in the Town offices. 
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