AGENDA of MEETING of SAFETY COMMITTEE, TOWN OF SPRINGFIELD, VERMONT
· Tuesday, April 22, 2014
· Call to Order: 10:00 AM – Selectman’s Hall, Town Hall
· Attendees:  Keith Eno (REC)  Terri Emerson (Srs)   Dan Farrar (Recycle)   Bruce Griswold (Hwy)   Bill Kearns (Z&P)   Barbara Courchesne (Clerk)   Roy Farrar, Jr. (PW)   Rich LeDrew (WWTP)   Anthony Moriglioni (PD)  Tracy Obremski (Lib)    Dee Richardson (Fin)   Jeff Strong (PW)   Bob Verge (PW)   Bay Wheeler(FD)    Wade Masure (VLCT) 
· Facilitator: Bay Wheeler, Chair
· Scribe: Bill Kearns, Clerk
· Adjournment: 
	BRIEF SUMMARY OF TOPIC TO BE DISCUSSED -PRESENTER
	ACTION TO BE TAKEN
	DEADLINE 
(DATE()
	PERSON RESPONSIBLE

	1. Adopt the Agenda – All Members
	Adopt, or amend and adopt, the meeting Agenda. 
	April 22
	All members

	2. Accept Minutes of Last meeting
	Review Minutes of March 18, 2014.  Discuss, Edit if necessary, Accept. 

	April 22
	All Members

	3. Training Subcommittee Report 
	Updates on training? 

	April 22
	Subcommittee members

	4. Employee Awareness – Public information Subcommittee Report 
	Safety bulletin boards – Town Offices, Library other. Status reports.

	April 22
	Subcommittee members

	5. Inspection Subcommittee Report
	Inspection forms:  At last meeting it was decided “Now that the committee is formed we need to inspect. But before inspecting we need a list of the items at each site that the committee will use for its inspection. Department heads or the site supervisor should go through the checklists, either the hazard assessment checklist or the Municipal safety program checklist or combination of the 2, and edit these lists to come up with a list of their own. The 2 checklists have been sent by email that is digitally to all the members of the safety committee and the department heads. A Word document that can be easily edited will be sent as well. This list of their own will be sent to the safety committee scribe, Bill Kearns, who will retain the blank lists with the records of the safety committee. The safety and work place inspection outline from Michigan OSHA should be reviewed by the department head or supervisor at each site in order to understand the purpose of the inspections.
Deadline: Prior to the next meeting of the safety committee . [April 15, 2014]“ Progress? Discussion of forms and of inspection calendar, if any.
	April 22
	Subcommittee members

	6. Incidents, Near Misses, etc.
	New incidents?
	April 22
	Any Member(s)

	7. Past incidents RESOLVED
	In Town Hall: Hole in rug; an employee’s foot went under rug and caught. Fortunately no injury. First reported to Safety Committee August 20, 2013. Resolved early April, repairs completed.

January 30th Employee tripped on a large lump of concrete and concrete shards in front of the main front door to the Town Hall. Because of the cold weather and the inability to at the present time, a traffic cone was placed over the raised concrete. UNRESOLVED



 
	April 22
	Any Member

	8. Information from VLCT
	Presentation of information from VLCT relevant to Safety Committee:

	April 22
	Masure

	9. Other Business, new or old
	Any business not on agenda:

	April 22
	The chair, and the committee. 

	10. Agenda for next meeting April 15th  – all members
	Items for the May 20th agenda.  

	April 22
	All Members

	Reminder: All departments need to be represented at Safety Meetings. If you cannot make the meeting, send someone from your department to take your place. 
	Reminder: Safety Committee meets every third Tuesday at 10 AM in the Board of Selectmen’s Hall in the Town offices. 
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